
INSTRUCTIONS FOR PARENT/GUARDIAN ACCESS TO 
STUDENT GRADES IN POWERSCHOOL

1.  Open an internet browser and type in the address:  ps7-de.treca.org/public

2.  You will come to the screen shown below.  If this is the first time you are trying to 
login, you need to hit the “Create Account” button near the bottom.    



3.  At the top of this screen, you will input your first and last names, your email address, 
and a desired username and password.  It will show you a relative strength of your 
password.  

4.  At the bottom of that same screen, you will input your student name(s) (First Last), 
the Access ID(s) for each of your students, the Access Password(s) for each of your 
students and choose a relationship to that student.  Then hit “enter” button.  If you 
need to add students to your account later, you may do so.  Instructions for that 
appear further in this document.   



5. You will then be directed back to the login screen where you will be able to use your 
newly created username and password to login and see your student(s) grades.  

6.  Once you login, you will see icons in the upper right hand side of your screen.  
These icons are pictured below.  This document will highlight a few of the more useful of 
these icons.  



7.  The Grades and Attendance icon takes to you a screen that looks like the one below.  

8.  The Email Notifications icon will allow you to choose from some options for receiving 
email notifications about your student(s) grades and attendance and how often you 
would like to receive them.  



9.  The Account Preferences icon allows you to edit your name, email address and login 
information.  It also allows you to add students to your account.  To change your name/
email/account information, make sure you are on the Profile tab.  

10.  To add students to your account, change to the Students tab and hit the “Add+” 
button.  

11. Input the student’s name, Access ID and Access Password which you should 
receive in a letter from the school or can be obtained by calling the school office.  Hit the 
“Submit” button to add the student.  




